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1. O0ue moJ10KeHus

ApxuB ['OBY 0O «SpocnaBckas mikona-uHTepHar Ne6» B CBOEH J1€ATE€IbHOCTH
pykoBonctByercsi PenepanbHbiM 3akoHOM 0T 22.10.2004 Ne 125-®03 «O06 apxuBHOM [eiie B
Poccutickoit ®eaepannn» (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit deneparuu, 2004, Ne 43,
cT. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, cr. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19,
cT. 2291, Ne 31, cr. 4196; 2013, Ne 7, cr. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, ct. 6723,
2016, No 10, ct. 1317, Ne 22, c1.3097; 2017, Ne 25, ct. 3596; 2018, Ne 1, ct. 19), 3akoHamu,
HOPMAaTUBHBIMH TIpaBOBbIMH akTamMu Poccuiickoit @enepauuu, cyobekToB Poccuiickoit
Oenepanyu B cepe apXUBHOTO Jielia U ISJIONPOU3BOJICTBA, MPABUIAMH OPTaHU3AINNA XPaHEHUS,
KOMIUIEKTOBAHMS, Yy4eTa M HCIOJIb30BaHUsA JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit
denepanvivl U IPYrUX apXUBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX OpraHax, OpraHax MeCTHOTO
CaMOYTIPaBIICHUS U OPTaHU3ALUSAX, JIOKAJIbHBIMA HOPMATUBHBIMH aKTaMU YUPEKICHUS.

Apxus T'OBY 0O «SIpocnaBckas mkona-uHTepHAT Ne6» BBICTYNAeT HCTOYHUKOM
KOMILIEKTOBAHUS TOCY1apCTBEHHbBIX, MYHUILIUITAJIbHBIX APXUBOB.

I1. CocTaB 10KYMEHTOB apXuBa

ApXHB XpaHUT:

a) IOKyMEHTHI IIOCTOSIHHOTO U BpeMEHHBIX (CBbIle 10 J1eT) CpPOKOB XpaHEHHMsI, B TOM YHCIIE
JIOKYMEHTBI 110 IMYHOMY COCTaBY, 00pa30BaBIIUECs B JESITEIbHOCTH OpraHu3alliig;

0) JAOKYMEHTBHI IOCTOSIHHOTO XpaHEHUS M JOKYMEHThI IO JMYHOMY COCTaBy (OHIOB
OpraHM3aluil — IPEIIIECTBEHHUKOB;

B) apXUBHBIE (DOHABI JINYHOTO MIPOUCXOKACHUS(IIPU UX HATUUHH);

I') CIPaBOYHO-TIOMCKOBBIE CPEACTBA K JIOKYMEHTaM M YYeTHble JOKYMEHTbl ApXHBa
OpraHu3aluH.

III. 3agaun apxuBa

K 3amagam apxuBa opraHu3aly OTHOCSITCS:

3.1. Opranuzanus XpaHEHHUS JIOKYMEHTOB, COCTaB KOTOPBIX IMpeaycMoTpeH riaBoii Il
MOJIOKEHUSI.

3.2. KommiekroBaHue apxuBa JOKYMEHTaMH, OOpa30BaBIIUMHCS B JESITEIbHOCTH
OpraHH3aIiHy.

3.3. Y4eT 10KyMEHTOB, HAXOAIINXCS HA XPAHEHUH B apXUBE OpraHU3alllu.

3.4. Ucnonp30BaHne TOKYMEHTOB, HAXOSIINXCS HA XPAHEHUH B apXUBE OpraHU3aIHH.



3.5. [ToaroToBka u CBOEBpeMEHHas Mepeaada ToKyMeHTOB ApxuBHOTo (hoHaa Poccutickoit
®enepaniv Ha IOCTOSSHHOE XpaHEHUE B TOCYJapCTBEHHBIN (MyHUIIUIIAIbHBIN) apXUB.

3.6. Meronnueckoe pyKOBOJACTBO M KOHTPOJIb 32 (POPMUPOBAHUEM U OQOPMIICHUEM JIeN B
CTPYKTYpPHBIX MOJpa3JelICHUs X OpraHu3allMM U CBOEBPEMEHHOM mepenadell ux B ApxuB
OpraHM3alyHy.

IV. ®ynkuuu apxusa

ApXHB OCYHIECTBIIAET CleayIOIne (QyHKIUU:

4.1. OpranusyeT npueM JTOKyMEHTOB IOCTOSIHHOI'O M BpeMeHHBIX (cBblie 10 jeT) cpokoB
XpaHEHHs1, B TOM YHCIIE [0 TUYHOMY COCTaBY, 00pa30BaBIIMXCS B JIEATEIbHOCTH OPraHU3alluiY, B
COOTBETCTBUU C YTBEPKJICHHBIM I'PahuKOM.

4.2. Benmer yd4er JOKYMEHTOB U (DOHIOB, HAXONAIIUXCS HA XpaHEHUU B apXUBE
OpraHH3aIiy.

4.3. IlpencraBisieT B TOCYJapCTBEHHbIN (MYHUIUIIATbHBIN) apXUB YUYETHBIE CBEJIEHUSI 00
o0beMe M COCTaBE€ XpPAHALIMXCS B apXWBE OPraHM3alUU JOKYMEHTOB ApPXUBHOTO (oHaa
Poccuiickoit ®epepaunu U JIpyrux apXMBHBIX JIOKYMEHTOB B COOTBETCTBUHM C IOPSIAKOM
rOCy/IapCTBEHHOIO y4eTa JOKyMeHTOB ApxuBHOro (onma Poccuiickoit deneparum.

4.4. CucreMaTu3upyeT U pa3MellaeT JOKYMEHTHI, MOCTYMAIIIUe Ha XpaHEHHE B apXUB,
00pa30BaBIIMECS B XOJI€ OCYILECTBICHUS I€ATEIbHOCTH OPraHU3allNH.

4.5. Ocy1iecTBIsieT MOArOTOBKY U MPEJICTABIISIET:

a) Ha pacCMOTPEHHE U COIJIACOBAHHE IKCIEPTHOM KOMMCCHUU OPraHU3alU{ OIMUCU JIENd
MOCTOSIHHOTO XpaHEHUusl, BpeMeHHBIX (cBbllie 10 JeT) CpoKOB XpaHEHHs, B TOM YHCIE IO
JUYHOMY COCTaBY, a TAaK)X€ aKThl O BBIACJIECHUU K YHUUYTOXEHHUIO apXUBHBIX JOKYMEHTOB, HE
MOJJICKAITUX XPaHEHUIO, aKThl 00 yTpaTe TOKYMEHTOB, aKThl O HEHCIIPABUMBIX MOBPEKICHUAX
apXUBHBIX JOKYMEHTOB;

0) Ha yTBepKIEHUE IKCIIEPTHO-MIPOBEPOUHON KOMHUCCHH (PeiepaIbHOTO TOCYAapCTBEHHOTO
apXxvBa WIM YIOJHOMOYEHHOTO OpraHa WCIOJIHUTEIBHOM BiacTu cyObekTa Poccuiickoi
@eneparun B cepe apxuBHoro nena (nanee — OIIK apXMBHOro ydpexaeHHs) ONMUCH Jiel
MOCTOSIHHOTO XpaHEHNUS;

B) Ha corjacoBanue OIIK apXuBHOro ydpexieHus WM TOCYAapCTBEHHOTO apXHhBa
cyorekta Poccuiickoit denepanuu (MyHUIIMIAIBHOTO apXWBa), B CJlydae HAJICJICHHS €ro
COOTBETCTBYIOIIMMHU IOJHOMOYHSAMH, OIIUCH JIEN 10 INYHOMY COCTaBY;

r) Ha cornacoBanue OIIK apXuBHOro yupexIeHHs WJIM TOCYJapCTBEHHOI'O apxuBa
cyobekta Poccuiickoit ®enepannn (MyHHIMOAIBHOTO apXuBa), B cilydae HAJCIEHUS €ro
COOTBETCTBYIOIIMMHU TOJHOMOYHMSIMHU, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPaBUMBIX
MOBPEXACHUAX apXUBHBIX JTOKYMEHTOB;

J) Ha YTBEPXJCHHE PYKOBOJUTENIO OpraHU3allMU OIKCH JeNl MOCTOSHHOIO XpaHEHUS,
onucu BpeMeHHbIX (cBbiIe 10 JIeT) CPOKOB XpaHEHUs, B TOM YHCIE ONHCHU JeN MO JINYHOMY
COCTaBY, aKTbl O BBICJIIEHUHM K YHHMUYTOKEHUIO ApXUBHBIX JIOKYMEHTOB, HE MOJUIEkKAIINX
XpaHEHMIO, aKThl 00 yTpaTre TOKYMEHTOB, aKThl O HEUCIPaBUMBIX MOBPEXKACHUSAX apXMBHBIX
JIOKYMEHTOB, yTBepxkaeHHble (cornacoBaHHble) JIIK mim rocyapcTBEHHBIM apXUBOM CyOBEKTa
Poccuiickoit  ®enepaunu  (MyHMLIMOAIBHBIM  apXUBOM) B  Cly4ae HAJAEJCHHUA  €ro
COOTBETCTBYIOIIMMHU MOJTHOMOYHSIMH.

4.6. Opranusyer nepenauyy JIOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepannu Ha
MOCTOSTHHOE XpaHEHHUE B TOCYJAapCTBEHHBIN (MyHUIIUTAIBHBIN) apXUB.

4.7. OpraHuszyeT U NPOBOAMUT IKCIEPTHU3Y LIEHHOCTH JTOKYMEHTOB BpPEMEHHBIX (CBBIIIE
10 ner) cpokoB XpaHEHHS, HAXOSAIINXCS Ha XPaHEHUH B ApXWBE OpraHH3alny B IENsAX 0TOOpa
JIOKYMEHTOB JUIsl BKJIIOUEHHsI B cocTaB ApxuBHoro ¢ouga Poccuiickoit @enepanuu, a Takxe
BBISIBJICHUSI JOKYMEHTOB, HE MOAJIEKAIIUX JTalbHEUIIEMY XpaHEHHUIO.

4.8. IIpoBOIUT MEPOIPUATHUS O OOECIIEUEHUIO COXPAHHOCTH JTOKYMEHTOB, HaXOJSAIIUXCS
Ha XpaHEHUH B apXHBE OpraHU3alUH.



4.9. Opranusyet nH(GOPMUPOBaHUE PYKOBOJICTBA U PAOOTHUKOB OPTaHU3AIMH O COCTABE H
COJIep’)KaHUU JJOKYMEHTOB apXHUBa OpraHU3aIiu.

4.10. Hndopmupyer monb3oBaTeNell IO BOMPOCAM MECTOHAXOXKJEHUS apXUBHBIX
JIOKYMEHTOB.

4.11. OpranusyeT BblJauy JIOKYMEHTOB U A€l AJisi paboThl B IPOCMOTPOBOM 3ajie MJIK BO
BPEMEHHOE TI0JIb30BaHUE.

4.12. HWcnonusier 3ampochl MOJb30BaTeNIel, BbIAAET AapXHBHBIE KOMHUU JIOKYMEHTOB,
APXUBHBIC BBIITUCKU U apXUBHBIC CIIPABKH.

4.13. Benet y4er UCIOJIb30BaHUS JOKYMEHTOB apX1Ba OPraHU3alIHU.

4.14. Co3nmaet GoHJ MOTH30BAHUS apXUBA OPTAHU3AIMH U OPTAHU3YET €0 HCIIOIh30BAHHE.

4.15. Ocy1iecTBisieT BeJIEHUE CIPAaBOYHO-TIOMCKOBBIX CPEICTB K JOKYMEHTaM apXxuBa
OpTaHH3aIHH.

4.16. YuactByeT B pa3pabOoTKe TOKYMEHTOB OpraHU3alluy M0 BOIIPOCAM apXHUBHOIO JieNa U
JIEJIONIPOU3BOICTBA.

4.17. Oxa3pIBacT METOIUYCCKYIO TTOMOIIIb:

a) ciyx0e IelIonponu3BOJICTBA B COCTaBICHUM HOMEHKJIATYPHI Jel, (GOPMHUPOBAHUU U
0o OpMIICHUH JeIT;

0) CTPYKTYPHBIM MOJPA3ACICHUSIM U paOOTHUKAM B ITOJATOTOBKE IOKYMEHTOB K Iepeiade B
apXUB OpraHHU3aIIH.

V. IIpaBa apxuBa

ApXHB HMEET NPaBo:

a) MpPEACTaBIATh PYKOBOJCTBY OpraHU3alMy IPEAJIOKEHUS IO COBEPLICHCTBOBAHUIO
OpraHM3alMy XPAHEHUs, KOMIUIEKTOBAHUS, Y4€Ta U MCIIOJIIb30BaHMs apXHUBHBIX JOKYMEHTOB B
apXMBE OpraHU3allNY;

0) 3ampariyBaTh B CTPYKTYPHBIX HOJPA3/IEIEHUSIX OPraHU3alMy CBEIECHUs, HE00X0AUMbIE
JUIsl pabOThl apXUBa;

B) JlaBaTb PEKOMEHJALUU CTPYKTYPHBIM MOJpa3JesieHUsIM OpraHMU3alUU I10 BOIPOCaM,
OTHOCSIIIMMCS K KOMIIETEHIIMHA apXUBA;

r) HHGOPMHUPOBATh CTPYKTYpHBIE TOJPA3JCIEHUS OpraHU3alMd O HEOOXOIUMOCTH
nepesayd JOKyMEHTOB B apXUB OpraHU3allK B COOTBETCTBUHU C YTBEPKJIEHHBIM Ipaukom;

J1) IPUHUMATh ydacTHe B 3aceAaHusix LIeHTpaibHON 3KCIEepTHO-NPOBEPOUYHON KOMHCCUU
npu PenepanbHOM apxuBHOM areHTCTBe, DIIK apxXxuBHOrO yupexaeHus.

V1. 3akiaouuTeabHbIe MOJI0KEHNA

6.1. IlonoxxeHue BCTymaeT B CHIy C MOMEHTa MoAmnucaHus ero aupexkropom Illkosnbi-
WHTEpPHATA.

6.2. [lonoxxeHue yrpaunBaeT CUIIy B Cilydae NpUHATHS HOBOTO [lonoxeHus.

6.3. Bompocel, He yperyaupoBaHHble HactosmuM  [lomokeHuem,  MOJIEXaT
YPETryJUpPOBAHUIO B COOTBETCTBHM C JIEMUCTBYIOIIMM 33aKOHOAATEILCTBOM Poccuiickoit
®enepanuu. ¥YcraBoMm LIIkonbl-nHTEPHATA U MHBIMU JIOKAJIbHBIMU aKTaMHU.

VII. Iopsaiok BHeceHNsI U3MeHEH Ui

7.1. B IlonoxeHnue MOTyT ObITh BHECEHBI H3MEHEHHS U IOTIOJTHEHUSI.

7.2. W3menenuss m jonojHeHus B IlooxkeHue BHOCATCS NyTeM HW3JaHUs IpUKa3a
nupekropa IlIkonsl-uHTEpHaTa O BHECEHUM U3MEHEHUN U JOIIOJIHEHUHN.

7.3. I3meHeHus n aononHeHus B [lomokeHne BCTynarT B CUJTy € JaThl, ONPEACICHHON B
[IPUKa3€ O BHECEHUU M3MEHEHHUM U JIONOJIHEHHM, a B CIy4ae OTCYTCTBUS KOHKPETHOH NaThl —
IIOCJIE MOANUCAHUS ITPUKa3a O BHECEHUM U3MEHEHUU U JOTIOJTHEHUM.
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